MINUTES OF A MEETING OF THE EVENTS COMMITTEE HELD ON
MONDAY 25™ APRIL 2022 AT 5.30pm AT BROCKENHURST VILLAGE HALL

Present: Cllr Michael Harris Chairman
Cllr Pete Wales Isabel Toward
Clir John Korbey Bronya Szatlowska
Richard Wolstenholme Liz Dodwell
Sue Lynes Sue Jory
Alexa Philips
Heather Lawrence Parish Clerk
1. Apologies for absence Liz Wingham, Sarah Neller
2. Declarations of Interest None
3. Minutes of last meeting

The minutes of the meeting held on 6™ April 2022 were signed as a correct record.
4. Matters arising not already on the Agenda

Bank Signatories update — the mandates have been signed
5. Platinum Jubilee 2022 — Saturday 4" June 2022
To confirm arrangements at each venue
Bronya ran through the up-to-date line up at each venue.
Entertainment and displays
A couple of final timings are still to be confirmed including the BVT awards time and venue.
The Plonkers are still to be confirmed but if available would be located in Brookley Road
due to logistics of getting their lorry in and out of the football club.
We have been unsuccessful in obtaining a children’s entertainer, but a face painter is able
to attend at the Football Club, the fee of £240 would mean that face painting would be free
for members of the public. This was unanimously agreed.

Inflatable costs tbc.

Time to be confirmed for John Purkess to hold his history talk and for Alexa to compare
events in Brookley Road.

The Village Hall have verbally been in contact with their invited guests and personal
invitations are to be sent out soon.

Bronya will email a booking form to local community groups for stalls at the football club,
replies to the clerk.

The College are providing the easels for the History Boards. It was felt that the best
secure option for displaying the boards would be in the road at the Tesco Express end of



Brookley Road with the easels tied together in either a triangle or square shape. This
would give added support should the weather be windy and make it easier for visitors to
read the boards.

It was noted that the RBL speaker was not in working order for the Anzac Service and that
we might need an alternative. Sue Lynes to check if a speaker can be borrowed.

Steve Wilks is co-ordinating the vintage cars for Brookley Road, a full list tbc.

Richard is working on the BBA window treasure hunt. Sweets or prizes are needed.
Communications and Media

Copy deadline for the June edition of the Parish Magazine is the 71" May.

Parish Council to submit mug article for any other school age children in the village that
are not attending the pre-school or primary school.

Clir Wales confirmed that the combined distributions teams will be able to deliver to each
household with remote properties sent in the post.

Anything Else

Bronya advised there has been a supply issue with the flag order but alternative options
are being sourced.

It was agreed that the car parking at the College would only be for Brookley Road traders
and committee members to avoid using village car parking spaces.

It was discussed if there is anyway of suspending parking charges in Brockenhurst on the
4™ June along roads and the NFDC car park. Michael Harris to make enquiries.

Richard is able to distribute letters to Brookley Road residents.

Flag poles still to be arranged.

Roles for volunteers

The Village Hall and Football Club have their main people in place. Parish Council still has
to confirm the road closure rota. It was noted that there are some offers of help from
members of the public and we will need to allocate jobs at the next meeting.

6. To review expenditure at each venue, entertainment and all other costs
)] To approve mug quotes & confirm order quantity
Various quotes have been obtained from Running Imp and the best value was for 504
mugs (14 box x 36 mugs) at £1565.47 including VAT and delivery.
Mugs would have the official logo, Brockenhurst log and wording. We are unable to see a

mug in advance to confirm the quality.

Bronya has received a quote for a smaller quantity from a supplier she has used before
and is going to obtain a comparable quote. Purchase to be made as soon as possible.



i) To approve t shirt quote & confirm who will be wearing them

As quotes are dependent on the number ordered it was agreed that 30 t shirts would be
purchased in either a medium or large size, approx. £10-12 per t shirt. T shirts would be
for committee members, helpers and marshals. Back of the T shirts would say
“Brockenhurst Celebrates”.

Subject to time it might be possible to ask for advance orders from committee members.

It was also agreed that some hi-vis vests would be purchased printed with the
“Brockenhurst Celebrates” on the back. These would be used by marshals and can be
used again for future events but noted not suitable for Remembrance parade.

iii) To approve bunting quote
Two quotes have been obtained for 1km of Union Jack bunting: -
Hampshire Flag Company £1396.80 including VAT and delivery
The Flag Shop £828.87 including VAT, delivery cost tbc

It was unanimously agreed to accept the Flag Shop quote subject to checking if the flags
show the pattern on both sides.

iv) To approve quote for the programme

It was agreed that 1000 flyers would be printed to hand out on the day. This would cost
approximately £100 - £110. Unanimously agreed.

V) To approve quote for portable toilets and any other items

Portable toilet quotes are still to be confirmed but are likely to be for five normal and one
accessible.

It was also agreed to confirm the order for 500 pencils. Two quotes have been obtained: -
Fluid Branding Ltd £275.00 + VAT

Everything Branded £166.00 + VAT, including delivery.

Wording the same as the mugs “The Queen’s Platinum Jubilee 2022 Brockenhurst
Celebrates”

It was unanimously agreed to accept the Everything Branded quote.



ACTION POINTS:-

Confirm booking with face painter — Bronya

Confirm inflatables & cost — Bronya

Confirm time and arrangement for History talk — clerk
Confirm timing for comparing in Brookley Road — clerk
Speakers/amp for Brookley Road — Sue Lynes to check availability of a speaker
Email stall booking form to community groups — Bronya
Vintage Cars — Steve Wilks

BBA Window Treasure Hunt — Richard

Mug article for June Parish Magazine — Clerk
Timetable of events for June Parish Magazine — Bronya
June Parish Magazine distribution — Pete

Village car parking for 4" June — Michael Harris

Flag poles — Clerk

Mugs — Bronya/Clerk

T shirts and Hi vis — Bronya

Bunting — Clerk

Flyers — Bronya

Portable toilets — Bronya

Pencils - Clerk

Update on Lottery Grant application — £600 has been awarded to help towards
the cost of the seven Jubilee trees, fencing and plaques.

Date of Next Meeting: Next meeting of the full committee Tuesday 10" May at
5.30pm.

The meeting finished at 6.40pm



